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 Tel. No.: 681-7263; 09054057630; the180degrees@gmail.com  

180 DEGREES

JOB DESCRIPTION: EXECUTIVE ASSISTANT
PURPOSE:
Responsible to provide administrative leadership for smooth office management, daily operations and creative arts training for a growing youth music and missions organization.
QUALIFICATIONS

1.   Mature born again Christian male, good moral character 
2.   College graduate, with minimum of three years experience in 
    administration.

3.   Experience/training in music/theatre/production

4.   Passionate about cross cultural missions 
5.   Experienced in discipling youth 

     6.    Servant Leader, good team player, 
     7.    Strong in organizational skills. (Multi task, self starter)
     8.    Proficient in English, both verbal and written

     9.    Strong Computer skills
ARE YOU EXCITED ABOUT EXPANDING YOUR HORIZONS FOR GOD?
Please send your CV to Roselle Brocal at assistantdirector.180degrees@gmail.com or call 681 7263 or 0949 365 9838

